How to Reassign a P2P Donation to Another
Participant
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If a donor gave to the wrong participant, or a gift needs to count for another student, you can move
the P2P donation yourself. The donation and its team credit follow the participant you pick.

Step 1: Open the P2P Donations report

From your dashboard, under Reports, click E-Commerce.
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Step 2: Find the donation

The report lists every donation
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made to a participant. Find the row you want to move (check the

Participant and Team name columns), then click the blue Details button on that row.
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The P2P donation details window shows who the donation currently counts for.
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$767.00
FILTER YOUR P2P DONATIONS @

Type

Show all
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Show 10 entries

Search:
Actions Transaction number

100000027

m 100000028
m 100000029
m 100000022
m 100000023

View the P2P donations report of your website,

Jamie Ortiz

Avery Kim

Quinn Brooks

Jordan Lee

Sam Patel

$721.78

Donor pays fee

$767.00
Participant or Team
v Show all
Participant Team name
Jordan Lee Grade 4 - Mr. Diaz — 48
Jordan Lee Grade 4 - Mr. Diaz — 48
Jordan Lee Grade 4 - Mr. Diaz — 48

Casey Nguyen

Casey Nguyen

Grade 5 - Ms. Chen — 5C

Grade 5 - Ms. Chen — 5C

No

No

No

No

No

Entered

$45.50

515.00

$21.00

$23.50

$26.50

9 Offiine P2P Donation | 2 Offline P2P Pending Donations

$0.00

Date range

s

Gross amount

$45.50

$15.00

$21.00

$23.50

$36.50

Net amount

$42.82

1412

$19.76

s2211

§3435

. Organizer

a"From" date and a "To™ date.

Previous . 2 3 Next

Status Date

2026-08-20 20:17:51
2026-08-20 20:17:51
2026-08-20 20:17:51
2026-08-20 20:17:50

2026-08-20 20:17:50




P2P donation details

Transaction

100000027

Company name

Email address

jamie.ortiz@myfunrun.com

Participant
© Jordan Lee

Team name

i Grade4 - Mr. Diaz—48

Entered

$4550

Gross

$45.50

Anonymous

Donated at

Step 3: Edit the donation

Scroll to the bottom of the window and click Edit.

Email address

jamie.ortiz@myfunrun.com

Participant

Team name

i@ Graded - Mr. Diaz — 48

Entered

$45.50

Fees by

Organizer

Donated at

20 Aug 2026 20:17:51 EDT

Message

So proud of you. Keep going!

In Edit donation, the Assign to field sets who gets credit for the donation.



Edit donation

First name.

Jamie

Last name

Ortiz

Company name

Assign to

Jordan Lee (Grade 4 - Mr. Diaz — 48)

Privacy
Anonymous

Email address

jamie.ortiz@myfunrun.com

Phone number

+1-520-957-3936

Message

So proud of you. Keep going!
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Step 4: Choose the new participant

Open the Assign to list and pick the participant. Participants are listed with their class. You can also
choose a team, or General.

Edit donation
First name
Jamie

Last name

Ortiz

Company name

Assign to

Jordan Lee (Grade 4 - Mr. Diaz — 48)

General

Participants

Alex Rivera (Grade 3 - Mrs. Harper — 3A)

Casey Nguyen (Grade 5 - Ms. Chen — 5C)

Jordan Lee (Grade 4 - Mr. Diaz — 48)

Sam Patel (Grade 3 - Mrs. Harper — 3A)

Taylor Brooks (Grade 4 - Mr. Diaz — 48)
Teams

Grade 3

Grade 4

Grade 5

Grade 4 - Mr. Diaz — 48

Grade 3 - Mrs. Harper — 3A

Grade 5 - Ms. Chen — 5C

Click Confirm.



Edit donation

First name.

Jamie

Last name

Ortiz

Company name

Assign to

Alex Rivera (Grade 3 - Mrs. Harper — 3A)
Privacy
Anonymous

Email address

jamie.ortiz@myfunrun.com

Phone number

+1-520-957-3936

Message

So proud of you. Keep going!

4

o

Step 5: Check the result

A message confirms that the donation was updated. The report now shows the new participant and
their class.
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To double-check, click Details again.



P2P donation details

Transaction
100000027
Company name

Email address

jamie.ortiz@myfunrun.com

Participant
© AlexRivera

Team name

i Grade 3 - Mrs. Harper — 3A

Entered

$4550

Gross

$45.50

Anonymous

Tip

You can also reach this report from the Move/Re-assign Donations to a Student shortcut on your
dashboard home page.



